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SUBJECT* Security Officer for Central Ilanning Staff 

1* Responsibilities of the Security Officer, Office of the Chief, 
Central Planning Staff, will include* 


&• Office Security of Headquarters, CPS , 

He will be responsible to perform for the Headquarters, CPS, 
all its functions relating to office security and the safeguarding 
of class if lad material which must be performed by an officer and 
which are not individual responsibilities. Kxamples are* daily 
security checks} the officer-handling of Top Secret material j the 
c ont rol of safe-nominations in the Headquarters} the establishment 
of security routines and procedures, etc* For security purposes, 
the Planning Staff conference room is included in the Headquarters, 

CPS. 

b. Accountability for Certain Classified Material . 

He will be accountable for oil Top Secret, registered, or 
receipted classified material received by, filed in, or dispatched 
by, Headquarters of tha CPS and the CPS Library. The lending of 
such classified siaterial will be under hie supervision and in ac- 
cordance with riis instructions to the Administrative Assistants 
concerned, 

c. library Security . 

He will be responsible to the Chief of the Policy and Review 
Branch for the safeguarding of all classified material in the CPS 
Library, and for the establishment and supervision of necessary security 
procedures relating thereto. 

d. Security Supervision of Planning Staff . 

He will be responsible, subject to the direction of the Chief, 
CPS, for supervising the performance of office security functions by 
the entire Planning Staff. This will include necessary inspection • 
of accounting and safeguarding procedures for classified materials, 
inventories of certain types of classified material, ami such spot 
security checks as may be required under policies of the Chief, CPS. 

It w il l include identification and escorting of visitors to the 
Central Planning Staff, determining the security level of information 
to which they may have access, and related matters* 

ApprovedFor R§lea%e 2000/09/1 f : CIA-RDP64-00658A0001 00290001 -6 



Approved For Release 2000/09/11 : CIA-RDP64-I 



•• Staff Assistant Functions 

% will be assistant to the Chief and the Seputy for general 
„ will oerfor® each duties as they may assign. 

SfiA facllitisa and clariaal and ad*iniatratlw 
assistance required by consultants accredited to the ilamung S*®f£l 
and^m^rlde the® necessary 

. _a. a. ti* ~4ii pre par e necessary Planning staff regulations ana 
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SXr^izatlon 5 Planning Staff adninlatratlw mutina undar tto 
Administrative Assistant. 



Captain, CSS 

Acting Chief, Central Planning Staff 


Distribution * 

Secretary, *1Xfc 

Administrative Officer 

Policy and Review ^ 

intelligence 

Information 

Security 

Support 
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